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December 1, 2015 
 

BID # 15170 
REQUEST FOR QUALIFICATIONS 

LEGISLATIVE CONSULTANT SERVICES 
 
To Whom It May Concern: 
 
The City of Little Rock, Arkansas, is seeking services of a legislative consultant to be 
contracted for the purpose of assisting the City of Little Rock with the Arkansas General 
Assembly and the federal government. The initial contract period will begin March 1, 
2016, through December 31, 2016. The contract may be extended if necessary.   
In order to be considered for this service, all requested information as stated in the 
attached Request for Qualifications must be submitted in the format noted by the 
specified deadline of 2 p.m. on Friday, December 22, 2015. The deadline for submitting 
questions or seeking clarifications regarding this request is Tuesday, December 15, 
2015. Formal answers to any questions will be posted to the City of Little Rock website 
by close of business on Friday, December 18, 2015.  
Should you need further information, you may reach me at 501-371-4560 or 
akabaou@littlerock.org. 
Sincerely, 
 
 
Abdoul Kabaou 
Purchasing Manager  
 
 
 
RFQ/Legislative Consultant Services  
Attachment  



REQUEST FOR QUALIFICATIONS 
LEGISLATIVE CONSULTANT SERVICES  

 
Background Information 
The City of Little Rock will monitor the activities of the Arkansas General Assembly, 
including budget hearings and any relevant appropriation and non-appropriation bills 
that may be filed during the Fiscal Session of the 90th General Assembly. Additional 
assistance with the federal government may be needed.   
Service Requirements 
The selected respondent will be expected to provide representation and advice to City 
management and elected officials regarding state legislative and budgetary actions. The 
selected respondent will work with members of the General Assembly to make the 
City’s position known on multiple issues. Additionally, the selected respondent will 
provide advice on any federal issues that may arise.  
Qualification Requirements  
The City will consider any person with a minimum of two years of related experience in 
the State of Arkansas. Specific selection criteria will include the following items. Weights 
are assigned to each item.  

1). Proven track record of working with elected officials, including officials from 
the legislative and executive branches of the state and federal government. This 
item will be weighted 60% in the grading criteria.    
2). Understanding of local, state, and federal government and ability to work well 
with government personnel. This item will be weighted 25% in the grading 
criteria.  
3). Availability and ability to prioritize and manage multiple tasks over a short 
period of time. This item will be weighted 15% in the grading criteria.  

Service Availability 
The selected provider must be available throughout pre-Fiscal Session state budget 
hearings, which begin in March 2016, and the General Assembly’s Fiscal Session, 
which begins April 13, 2016. Additional assistance on state and federal issues will be 
needed throughout the year. Some obligations will be unpredictable and subject to 
change based on the legislative calendar.  
Fee Schedule 
The fee for performing the services will be subject to negotiation between the City and 
the selected provider.  
Billings are to be on a monthly basis with documentation provided regarding duties 
performed.   
Note: This is a Request for Qualifications (RFQ). It is impermissible to mention cost or 
price during the selection state of this process. ANY RESPONDENT WHO MENTIONS 
PRICE OR COST IN THE RESPONSE TO THIS RFQ SHALL BE DISQUALIFIED AS 
NON-RESPONSIVE.  
Selection Procedure 
Selection of a provider of professional services is regulated by Little Rock, Ark., Rev. 
Code (“LRC”) § 2-243 (1988). Pursuant to this section, the City Manager will appoint a 
selection committee to review all proposals. This committee will rank all proposals 



based on qualifications of the provider.  Top-tier applicants may be asked to make 
presentations to the committee.  
The rate to be billed will be negotiated first with the respondent judged to be most 
qualified. If the most qualified provider agrees to a fee that does not exceed the 
maximum allowed fee established by the committee, that provider will be awarded the 
contract. If no agreement is reached with that respondent, the next most qualified 
respondent will be contacted. This process will continue until the contract is awarded or 
the RFQ is reissued.   
Contract Term and Renewal 
The initial contract period will be March 1, 2016, through December 31, 2016. The 
contract may be renewed.   
Response Format 
To be considered for award of this contract, the proposal must include the following 
information in the order requested:  

1. List of all persons who will provide services to the City of Little Rock; 
2. Detailed resumes showing relevant training and work experience of each person 

listed; 
3. Comprehensive description of the respondent’s experience of working with 

elected officials, which may include officials from the legislative and executive 
branches of the state and federal government; 

4. Brief history of the firm represented by the individuals listed above, including date 
established and total number of staff; 

5. Other resources available to the respondent, including legislative tracking tools;  
6. Statement as to why the respondent believes his or her selection would best fulfill 

the needs of the City; 
7. Proof that the respondent is aware of Arkansas statutes and will comply with 

state law; 
8. Statement of awareness of the City’s responsibilities pursuant to the Arkansas 

Freedom of Information Act and of the respondent’s agreement to comply with 
the terms and provisions of the Act; further, an agreement that should a question 
arise, the respondent will let the question be resolved by the conclusion of the 
Office of the City Attorney; 

9. List of all current clients and any relevant previous clients, including names and 
telephone numbers of contact persons.  
 

Right of Rejection 
The City reserves the right to reject any and all responses, to waive technicalities and 
informalities that are not substantial, and to accept any proposal deemed to be in the 
best interests of the City that otherwise complies with the requirements of this RFQ.  
Submission of Proposal and Deadline 
To be considered for award of this contract, a minimum of five copies of the 
respondent’s proposal must be received no later than 2 p.m. on Friday, December 22, 
2015. Proposals must be delivered in a sealed envelope clearly marked “Response to 
Request for Qualifications for Legislative Consultant Services.” The deadline for 
responses may be extended for the convenience of the City. 



Direct all proposals to: 
Mr. Abdoul Kabaou 
City of Little Rock 
500 West Markham, Suite 300 
Little Rock, AR 72201   
Questions 
Any request regarding the substance of the request for qualifications should be 
submitted in writing to Emily Cox at ecox@littlerock.org. Any questions regarding the 
procedure of the request for qualifications should be submitted in writing to Abdoul 
Kabaou at akabaou@littlerock.org. Questions must include “RFQ No. 15170” in the 
subject line of the email and must be submitted no later than 5 p.m. on Tuesday, 
December 15, 2015. Any clarification of, or amendments to, this RFQ will be published 
on the City’s website at www.littlerock.org. The City will respond to all questions no later 
than 5 p.m. on Friday, December 18, 2015. It is the bidder’s responsibility to review the 
City’s bid information online in order to obtain all available information and all updated 
requirements for this RFQ.  
 
 
 

  



TERMS AND STANDARD CONDITIONS 
CITY OF LITTLE ROCK, ARKANSAS 

PLEASE READ CAREFULLY 
 
1. When submitting an “Invitation to Bid,” the bidder warrants that the commodities covered by the bid 

shall be free from defects in material and workmanship under normal use and service.  In addition 
bidder must deliver new commodities of the latest design and model, unless otherwise specified in the 
“Invitation to Bid.” 

  
2. Prices quoted are to be net prices, and when an error is made in extending total prices, the City may 

accept the bid for the lesser amount whether reflected by extension or by the correct multiple of the 
unit price. 

 
3. Discounts offered will be taken when the City qualifies for such.  The beginning date for computing 

discounts will be the date of invoice or the date of delivery and acceptance, whichever is later. 
 
4. When bidding other than the brand and/or model specified in the “Invitation to Bid,” the brand and/or 

model number must be stated by the item in the “Invitation to Bid,” and descriptive literature be 
submitted with the bid. 

 
5. The City reserves the right to reject any and all bids. 
 
6. The Purchasing office reserves the right to award items, all or none, or by line items (s). 
 
7. Quality, time and probability of performance may be factors in making an award. 
 
8. Bid quotes submitted will remain firm for 30 calendar days from bid opening date; however, the prices 

may remain firm for a longer period of time if mutually agreeable between bidder and the City 
Purchasing Division. 

 
9. Bidder must submit a completed, signed copy of the front page of the “Invitation to Bid,” and must 

submit any other information required in the “Invitation to Bid”. 
 
10. As a condition for doing business with the City of Little Rock, the contractor shall not 

discriminate on the basis of race, color, creed, religion, sex, national origin, age, disability, 
marital status, sexual orientation, gender identity, or genetic information and shall 
require such compliance in agreements with subcontractors and sub-subcontractors. 

 
11. Sales or Use Tax is not to be included in the bid price, but is to be added by the vendor to the invoice 

billing to the City.  Although Use Tax is not to be included in the bid, vendors are to register and pay 
tax direct to the Arkansas State Revenue Department. 

 
12. Prices quoted shall be “Free on Board” (F.O.B.) to destination at designated City facility in Little Rock.  

Charges may not be added after the bid is opened. 
 
13. In the event of two or more identical low bids, the contract may be awarded arbitrarily or for any reason 

to any of such bidders or split in any proportion between them at the discretion of the Purchasing 
Division. 

 
14. Specifications furnished with this Invitation are intended to establish a desired quality or performance 



level, or other minimum dimensions and capacities, which will provide the best product available at the 
lowest possible price, other than designated brands and/or models approved as equal to designed 
products shall receive equal consideration. 

 
15. Samples of items when required must be furnished free, and, if not called for within 30 days from date 

of bid opening, will become property of the City. 
 
16. Bids received after stated time for opening will not be considered. 
 
17. Guarantees and warranties should be submitted with the bid, as they may be a consideration in making 

an award. 
 
18. CONSTRUCTION 
 

A. When noted, the Contractor is to supply the City with evidence of having and maintaining proper 
and complete insurance, specifically Workman’s Compensation Insurance in accordance with the 
laws of the State of Arkansas, Public Liability and Property Damage.  All premiums and cost shall 
be paid by the Contractor; in no way will the City be responsible in case of accident. 

 
B. When noted, a certified check or bid bond in the amount of 5% of total bid shall accompany bid. 

 
C. A Performance Bond equaling the total amount of any bid exceeding $20,000 must be provided for 

any contract for the repair, alteration or erection of any public building, public structure or public 
improvement (pursuant to Act 351 or 1953 as amended by Act 539 of 1979). 

 
19. Liquidated Damages shall be assessed beginning on the first day following the maximum delivery or 

completion time entered on the bid form and/or provided for by the plans and specifications. 
  
20. Any ambiguity in any bid as the result of omission, error, lack of clarity or non-compliance by the 

bidder with specifications, instructions and all conditions of bidding shall be construed in the light most 
favorable to the City. 

 
21. The bid number should be stated on the face of the sealed bid envelope.  If it is not, the envelope will 

have to be opened to identify. 
 

22. Attention is called to the fact that not less than the minimum prevailing salaries and wages as set forth 
in the contract documents must be paid on the project if applicable.  

 
23. The City of Little Rock encourages participation of small, minority, and woman own business 

enterprises in the procurement of goods, services, professional services, and construction, either as a 
general contractor or sub-contractor. It is further requested that whenever possible, majority contractors 
who require sub-contractors, seek qualified small, minority, and woman businesses to partner with 
them. 
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